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Attendance Strategy 23-26 
Introduction 
The following strategies are evidence based to consider the impact they would have on improving attendance across 
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2.1.2 Register Marks 
The following Register Marks are available to register owners 
 

Register 
mark 

Name Explanation and uses Attendance 
mark 

/ Present To be used in all sessions (including online and hybrid) a 
student/apprentice has attended a session. 
Registers for sessions should be defined as the activity type 
for Online and will negate the need for the old / (online 
present mark). 
 
For sessions where a hybrid session is set, the present mark 
will be used for all who attended regardless of format, but the 
teachers should record in the register notes those who were 
joining via an online link for the session.
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0 and 1 Directed Study These marks will be used on directed study session.  
0 will be did not access and 1 will be did access 

Neither mark 
will impact 
overall 
attendance 

 
 
2.3 Register Ownership, Maintenance and Compliance 
Registers are owned and the responsibility of the assigned teacher, study coach or personal tutor. A register has been 
assigned and will indicate several hours, which record hours of utilisation for teaching contracts. All staff assigned a 
register must be aware of their responsibilities and compliance that must adhere to ensure that registers are 
maintained and provide accurate data for analysis and reporting. 

• 2.3.1 Timely marking of registers: A register owner is responsible for marking their register and registers 

mailto:TimeTabling.TimeTabling@cityofbristol.ac.uk
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2.41 The following reports are available and should be used to support attendance monitoring and actions 

Student Group Tracker – Provides a breakdown of all Full-Time programmes and Higher Education timetabled 
courses by department, showing student attendance by element and indicating through colour flagging their 
attendance percentage overall. It also indicates all continuing students who have not registered a Last Date of 
Attendance (LDA) in the last 4 weeks. This report will be used by all teaching staff to monitor and track progress, 

/wp-content/uploads/Positive-Attendance-Behaviour-and-Commitment-to-Study.pdf


https://educationendowmentfoundation.org.uk/education-evidence/evidence-reviews/attendance-interventions-rapid-evidence-assessment
https://educationendowmentfoundation.org.uk/education-evidence/evidence-reviews/attendance-interventions-rapid-evidence-assessment
https://educationhub.blog.gov.uk/2023/05/18/school-attendance-important-risks-missing-day/
https://www.gov.uk/government/publications/securing-good-attendance-and-tackling-persistent-absence/securing-good-attendance-and-tackling-persistent-absence
https://www.gov.uk/government/publications/securing-good-attendance-and-tackling-persistent-absence/securing-good-attendance-and-tackling-persistent-absence
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courses that need rapid targeted intervention to improve. All Adults on study programmes will be included in the 16-18 
monitoring and intervention strategy to ensure that a consistent approach for study programme intervention is applied. 

3.3.3 Apprenticeship attendance (off-the-

/wp-content/uploads/Positive-Attendance-Behaviour-and-Commitment-to-Study.pdf
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interventions and responding efficiently to 
attendance/punctuality issues, monitoring the 
intervention impacts and communication with 
stakeholders 
(parents/careers/employers/sponsors) 

 

• Narratives by department / Sector developed from  
as well a data-driven approach to understanding 

• reasons students miss sessions including questions 
on staff and student surveys  

• Production of an early leaver's survey where a 
student withdraws of their own accord from a 
programme 

• Identify the link between progression and social 
mobility 

• Use attendance data as an indicator of impact for 
cross-college services including student services, 
safeguarding, and welfare 

Inclusion Identification of barriers to learning and 
ensuring all students have a clear sight of 
their learning journey to support interventions 
and actions.  

Understanding individual barriers to target 
support to those most in need and ensuring 
that interventions are linked to 
academic/progression targets 

• Student retention patterns to 42 days and 
departmental attrition rate to be analysed.  

• Early leaver surveys are undertaken systematically 
post



City of Bristol College 
Curriculum and Quality 
Attendance Strategy 2023-2026 | Version 3 
 

 
Date: |  Author: |  10 

  

• Evaluate the impact of attendance-related posts in 
departments (is it part of a wider role? Explore the 
amount of time a person is allocated to attendance 
and any correlation with student attendance/teacher 
attendance. 

• Develop mentoring support for students needing help 
with life organisation skills 

• Maximise take-up of student funds to overcome 
financial barriers. 

Engagement, 
enjoyment and 
student 
experience 

A positive approach in creating an 
outstanding student experience, in the 
classroom, enrichment activities and shared 
spaces, which is supported and shaped by 
student feedback and engagement.  

 

• Attendance is a core part of professional 
development activities and the theme of teaching and 
learning, with staff understanding cognitive load and 
how learning happens as being an influence of 
attendance for their students. 

• Identify whether links between retention to 42 days 
and attendance.  

• The link between progress and attendance is 
explored at the course level as part of monitoring 
student outcomes to establish an understanding of a 
causation or correlation effect 

• Department English and Maths attendance (16-18) is 
reviewed to review the promotion and the 
intervention from the main curriculum staff in driving 
the importance and contextualising content. 

• Look at the relationship between SEND and 
attendance (explicitly in mainstream study 
programme provision). 

Director of FE&HE 

Director of SE,Q&S 
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• Explore whether students with clearly recorded 
career and work experience plans attend better 

Wellbeing Strategies to Improve attendance will have 
the wellbeing of people at their heart. 

• Consider the relationship between teacher workload, 
well-being and student attendance 

• The impact of teacher absence, poor punctuality or 
negative behaviours on engagement 

• Embedding a culture built on transparency, 
information sharing, developing friendships and 
cultivating an ethos of belonging 

• The impact of key organisational strategies on 
student attendance, e.g. restorative approaches. 

Director of FE&HE 

Director of SE,Q&S 

 

 

 


